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Community Organization Automated External

Defibrillator (AED) Program Policy
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1s Policy Statement

Big Lakes County may provide Automated External Defibrillator (AED) units to eligible
community organizations for installation in publicly accessible facilities.

2, Purpose

The purpose of this policy is to establish a framework for the provision, installation, maintenance,
and replacement of AEDs within community facilities operated by eligible organizations within
the County. The County recognizes that timely access to an AED can significantly improve survival
rates during sudden cardiac arrest and wishes to support community organizations in providing
safe and accessible public facilities. The County may provide financial assistance for replacement
and maintenance costs as outlined herein, subject to Council-approved budgets.

8. Definitions

a. “AED” means an Automated External Defibrillator designed to analyze heart rhythms and
deliver an electrical shock when appropriate.

b. “Community Organization” means a non-profit organization, society, agricultural
society, recreation board, community association, or other organization approved by the
County that operates a facility accessible to the public.

¢. “Community Facility” means a building or facility located within Big Lakes County that is
regularly used for community, recreational, cultural, or social purposes.

d. “Maintenance Components” includes batteries, electrode pads, cabinets, signage, and
software updates required for continued operation of an AED.

4. Eligibility
To be eligible for participation in the Community Organization AED Program, an organization

must:
a. Be aregistered non-profit organization, society, or community association;
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Operate a community facility located within Big Lakes County;

Maintain liability insurance for the facility;

Agree to comply with all requirements of this policy;

Permit the County to verify the presence and condition of the AED upon reasonable
notice.
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1 County Responsibilities

The County may:

a. Purchase and supply an AED unit, wall cabinet, and associated signage to eligible
organizations;
Purchase and supply AED batteries and electrode pads when due for replacement;
Maintain an inventory of all County-supported AED units;
Provide information regarding AED operation and maintenance requirements;
Establish annual budget allocations for replacement and maintenance assistance;
Replace AED units that have reached the end of their manufacturer-recommended
service life, subject to available funding and Council approval.
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6. Organization Responsibilities

Organizations in possession of an AED shall:

Install the AED in a visible and publicly accessible location within the facility;
Ensure the AED is available whenever the facility is occupied or open to the public;
Conduct monthly visual inspections and maintain inspection records;

Replace batteries and electrode pads prior to expiration dates;

Report any use of the AED to the County within thirty (30) days;

Notify the County of any malfunction, damage, theft, or relocation of the AED;
Maintain all signage and access routes to the AED;

Ensure the AED is maintained in accordance with manufacturer recommendations.
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i Training

The County strongly encourages organizations to ensure volunteers, staff, and facility users
receive training in:

e Cardiopulmonary Resuscitation (CPR); and

e AED operation.

Possession of an AED does not create a requirement that trained personnel be present at all times.

8. Maintenance and Inspection

Organizations shall:
a. Complete and document monthly inspections;
b. Verify battery and pad expiry dates;
c. Ensure status indicators show the AED is operational;
d. Immediately remove from service any AED that is not functioning properly.
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Inspection records shall be retained for a minimum of three (3) years and made available
to the County upon request.

8.1 Annual Compliance Reporting

To remain eligible for participation in the Community Organization AED Program, each
participating organization shall submit an Annual AED Inspection Form to the County on or
before December 31% of each year, or such other date established by the County.

The Annual AED Inspection Form shall include:

Confirmation that the AED remains installed and accessible within the facility;

The AED make, model, and serial number;

Confirmation that monthly inspections have been completed;

The expiry dates of all batteries and electrode pads;

Confirmation that the AED status indicator shows the unit is operational;

Details of any maintenance, repairs, battery replacements, electrode pad replacements, or
software updates completed during the reporting period;

Details of any emergency deployment of the AED during the reporting period; and
Certification by an authorized representative of the organization that the information
provided is accurate and complete.
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Failure to submit the Annual AED Inspection Form may result in the suspension of eligibility for
County funding assistance, maintenance support, replacement funding, or participation in the
Community Organization AED Program until compliance is achieved.

A AED Replacement

Subject to annual budget approval, the County may reimburse or directly fund:
a. Replacement batteries;
b. Replacement electrode pads;
c. AED replacement following deployment in an emergency where components must be
replaced; and
d. AED replacement at the end of its useful service life.

Organizations shall submit receipts and supporting documentation for reimbursement
consideration.

10.  Ownership

Unless otherwise approved by Council:
a. AED units supplied through the Community Organization AED Program shall remain the
property of the County;
b. Organizations shall not transfer, sell, or relocate an AED without County approval; and
c. Ifanorganization ceases operations or no longer operates the facility, the AED shall be
returned to the County.
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11.  Liability

Organizations participating in the Community Organization AED Program remain responsible for
the operation and management of their facilities.

Nothing in this policy shall be construed as creating a duty upon the County to inspect, maintain,
monitor, or operate an AED on behalf of a participating organization.

Reeve

GW /

Chee(Admmlstratlve Officer

L3/t

Date of Final Signature

Big Lakes COUNTY BigLakesCounty.ca | Page4



