Big Lakes County Bylaw
Bylaw No 15-2026

Being a bylaw of Big Lakes County, in the Province of Alberta to establish the administrative
structure in relation to the Access to Information Act and to set fees thereunder.

WHEREAS, pursuant to section 98 of the Access to Information Act, Big Lakes County

must designate a person or group of persons as Head of the public body for the purposes

of this Act.

AND WHEREAS, pursuant to section 98(b) of the Act, Big Lakes County may set any fees the
municipality requires to be paid under section 96, which must not exceed the fees provided
for in the regulations.

NOW THEREFORE, Big Lakes County in session duly assembled hereby enacts as follows:
1. Title

1.1. This bylaw may be cited as the Access to Information Act Bylaw.

2. Purpose, Definitions, and Interpretations

2.1. The Purpose of this bylaw is to establish the administrative structure in relation to the
Access to Information Act and to set fees thereunder.

2.2. In this Bylaw, including this section,
a. Act means the Access to Information Act, SA 2024, c A-1.4 as amended from time to

time.

b. Applicant means a person who makes a request for access to a record under section
7(1) of the Act.

c. Chief Administrative Officer also known as the CAO means the person appointed

CAO of Big Lakes County or their designate.

d. Delegation Instrument is the document that outlines the duties and responsibilities
related to the Act, as delegated by the Head of the public body.

e. Head of the public body means the person or group of persons designated under
section 98(a) of the Act.

f. Public Body means Big Lakes County as defined in the Act.



3. Designated Authority

3.1. The CAO is designated as the Head of the public body, as defined in the Act.

3.2. The Head of the public body is hereby authorized to delegate to any person any duty,
power or function of the Head of the public body, except the power to delegate.

4. Delegation of Responsibilities

4.1. Delegation under the Act is subject to the following stipulations:

a. That the person to whom the duties, powers, and functions are delegated are bound by
the same jurisdictional, legislative, and administration limitations to which the Head
of the public body is subject, pursuant to the Act;

b. That the duties, powers, and functions may also be exercised by any person who holds
the position in an acting capacity;

c. That notwithstanding this Delegation, the Head of the public body retains full
authority to exercise any duty, power, or function under the Act at any time; and

d. Delegation of duties and responsibilities under section 87(1) and (2) of the Act,
including conditions and restrictions, are contained in the Delegation Instrument in

Schedule A.
B FEes
5.1. Fees payable under the Act shall be those prescribed by the Access to Information
Regulation, as amended from time to time.
6. Severability
6.1. If any portion of this Bylaw is found by a court of competent jurisdiction to be invalid,

such portion shall be severed from the Bylaw, and the remainder is to remain valid.

7. Conflict with Legislation

7.1. In the event of any conflict between this Bylaw and the Act, the Act shall prevail.

8. Repeals and Coming into Force

8.1. Bylaw 14-99 and all amendments thereto are hereby repealed upon the coming into force

of Bylaw 15-2026.



This Bylaw shall come into full force and take effect upon third reading.
Effective Date

This bylaw comes into effect after third reading and upon signing.

Read a first time this 24" day of June, 2026.

Read a second time this 24™ day of June, 2026.

Passed unanimously to proceed to third reading this 24™ day of June, 2026.

Read a third time this 24 day of June, 2026.
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Schedule A

Access to Information Act Delegation Tables

Duty, power or
function of Head of
the public body

Section
reference

Retained by
the Head of
the public
body

Delegated to
ATI Coordinator

Delegated to other
person(s) (provide
title(s) - specific or

generic)

Right of Access

Authority to declare
request abandoned

10(1)

Authority to grant
continuing
request

11(2)

Duty to assist
applicants

12(1)

Duty to document
decisions and actions
respecting an access
request

Regulation

>5(4)

Duty to provide access
to a record

12(2)

Autharity to decide on
content of response/
grantor refuse access

13,14(1)

Authority to refuse to
confirm or deny the
existence of a record

14(2)

Authority to decide

how access will be
given

15

Regulation
6

Authority to extend
time limit

16(1), (2), 3)
9

Authority to transfer a
request for access

17

Authority to disregard
requests




Exceptions

Authority to withhold
information harmful
to business interests
of a third party

19

X

Authority to withhold
information harmful
to personal privacy

20

Authority to withhold
information harmful
to individual or
public health or
safety

21

Regulation
8(1).(3), (3)

Authority to withhold
confidential
evaluations

22

Authority to withhold
information harmful
to law enforcement

23

Authority to withhold
information harmful
to a workplace
investigation

24

Authority to
withhold
information that
reveals the identity
of a person who has
requested advice or
made a
disclosure/complaint
pursuant to the

Public Interest
Disclosure Act

25

Authority to withhold
information harmful
to
intergovernmental
relations

26

Authority to
withhold Cabinet

and Treasury
Board confidences

27




Authority to
withhold local
public body
confidences

28

Authority to
withhold advice
from officials

29

Authority to
withhold
information/records

about audit by
Chief Internal
Auditor

29(3)

Executive Director
of Corporate Services

Authority to withhold
information harmful
to economic

interests of a public
body

30

Authority to withhold
testing procedures,
tests and audits

31

Department
Director

Authority to
withhold privileged
information

32(1). (2

Legislative Services
Manager

Authority to withhold
information harmful
to conservation of
heritage sites or
endangered species

33

Authority to withhold
information thatis or
will be available to

34

public

Duty to give third 35
party notice
Authority to decide 36(1)

whether to give
access to third party
information




Duty to give notice
of decision

36(4)-(6)

Public Interest

Authority to
disclose
informationin the
public interest

37(1)

Department
Director

Duty to give
notice to third

party,
Commissioner

37(3), 4)

Department
Director

Reviews and Complaints

Authority to ask
the
Commissioner for
advice

49(1)

Authority to
require
Commissioner to

examine original
record on site

50(4)

Department
Director

Authority to
receive requests
for review

59(1)

Right to make
representations
to the
Commissioner

71(3), )

Duty to
discharge
burden of proof

63

Duty to comply with
Commissioner’s
Order

66

General Provisions

Allowing a guardian to
exercise the rights or
powers of a minor

86(1)(e)

Authority to specify
categories of records
available without
formal request and

90

Department
Director




require a fee

Duty to make
manuals available

91

Department
Director

Fees

Authority to assess
and collect fees

96

Authority to waive
fees

96(5)

Duty to give notice
of decision to grant
or refuse waiver

request

96(6)

Establishing process for

receiving access
requests

2(a), (b)

Assuring process for

access is made
public

Regulation
3(1)




